NEW RIVER COMMUNITY COLLEGE
Information Technology Account Request Form



SECTION A: All USERS                                                                              Date ______________

 ADD NEW USER
UPDATE USER
             DELETE USER
         RETIREE
Legal Name:

First Name


 Middle Initial

Last Name 

   

Office/Division Name:  ____________________   Build/Office number ________________      Phone Ext   ______
CAMPUS/SITE:  MAIN     MALL     DE Only    DUAL ENROLL HS
 Administrative
 Staff (Full time)                 Staff (Part Time)         Adjunct Faculty       
 Bookstore /Security/Other _______________________________________________  
 Dual-enroll High school email address    ___________________________________
 Administrative Network (H: drive setup)               Administrative remote access (Radmin/Logmein) 
 VCCS SIS (if checked, complete section B)          SFTP (Web access)
 SIS (if checked, complete section B)                     AIS (if checked, complete section B)


Employee Signature
  


         Supervisor’s Signature 



SECTION B: VCCS SIS/AIS/HR eVA USERS  
PeopleSoft Emplid   ________________
SIS College Role/Access   

SIS  Data Owner Signature  
AIS College Role   

AIS  Data Owner Signature 
EVA (Purchasing)    eVA Userid ____________________       

SECTION C:  FINANCIAL RECORDS SYSTEMS (Staff Only)
 CARS (Commonwealth Accounting and Reporting System) 
 CIPPS (Commonwealth Integrated Payroll and Personnel System)  
 REPORTLINE Access
 PMIS (Personnel Management Information System)

For Technology Services Use Only:    Add   Update    Delete            Help Desk#  ____________
 AD login ID /email (nr.edu) __________________               Back ground approval date _____________
 MOAT Vault grp ______________________
 SIS email account        AIS account    
 EMPLID:  ________________ SISCopy ID:  ________________ VCCS Login ID:   ________________ 
 ACF2 ID / CIPPS/CARS ID /PMIS ID _______/___________/____________

 Radmin\Logmein IP Address/Port: ____________/_______

 Other access_________________________________________________________________________
Add/Updated/Deleted by: __________________________________________ 
Date:  __________________________   
Comments: _​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​_____________________________________________________________________________________

